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1. Purpose
Evolve Staffing Ltd. is committed to protecting personal data and maintaining confidentiality in accordance with the UK General Data Protection Regulation (UK GDPR) and Data Protection Act 2018.

2. Scope
This policy applies to all personal information relating to:
· Patients
· Staff
· Contractors
· Business partners

3. Principles of Data Protection
Personal data must be:
· Processed lawfully, fairly, and transparently
· Collected for specific legitimate purposes
· Adequate, relevant, and limited
· Accurate and kept up to date
· Stored securely
· Retained only for as long as necessary

4. Confidentiality
All employees must maintain strict confidentiality regarding any personal or medical information obtained during their duties.
Information must only be shared:
· With consent
· When legally required
· When necessary for safeguarding or care purposes

5. Data Security
Evolve Staffing Ltd. ensures that personal data is protected through:
· Secure electronic systems
· Password protected records
· Access restrictions
· Secure document storage
· Staff training

6. Data Breach Management
Any suspected data breach must be reported immediately to management.
Where required, breaches will be reported to the Information Commissioner’s Office (ICO) within the legally required timeframe.

7. Staff Responsibilities
All staff must:
· Handle personal information responsibly
· Prevent unauthorised access
· Follow data protection procedures
· Report security concerns

8. Policy Review
This policy will be reviewed annually.
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